Instructions for Batterers’ Intervention Program Certification Application
· Fill out the Rules and Requirements Application Form (available here Submit Form - TN Coalition).  Use this form to designate the five parts of the application by placing all pertinent documents behind each section (Ethics, Accountability, Program Structure, Curriculum, Personnel & Training) of the form.  It is not necessary to include more than one copy of a particular policy, procedure or form.  However, all applicants must include notes in the Program Checklist column of the form regarding the name of the document that covers each of the Rules and what page to find the specific items noted.  
· Attach one mock file and/or one actual batterer file.  New programs should submit one mock file.  Existing programs should submit one mock file AND one actual batterer file.   An actual batterer file should include five consecutive sample group notes, and five group sign in sheets.

· Send in one complete copy of the materials with the completed Rules and Requirements Application form, Application Checklist, Monitoring Agreement and Application Coversheet.   
· Send in $200 application fee in accordance with T.C.A. §38-12-110
· The Council’s Designee will check the application materials for completeness.   If any changes or additional materials are needed, the Council Designee will contact the Batterers’ Intervention Program.  

Please send applications to:

Batterers’ Intervention Certification Application

Domestic Violence State Coordinating Council

PO Box 292245
Nashville, TN 37229
Office: 615-386-9406

Fax: 615 -383-2967
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